Instructions for Banner Permit

Before you submit a banner permit you will be required to call
the Traffic Engineering office @ 853-2385 to determine if a
location is available for your banner or flags on the date you
wish to hang them. A tentative reservation of a location can be
made up to 6 months in advance of the installation date.
Permit/Application forms should be submitted at least 30 days in
advance of the banner/flag installation date.

The hanging of banners/flags in the Central Business District
requires liability insurance coverage. To determine insurance
requirements, contact the Risk Management officer, Glen Asher at
853-1856. Please send Certificate of Insurance with banner/flag
permit, this will ensure a quick approval.

The City has reserved the flag holders on downtown street light
poles for American flags on the last Monday in May (Memorial Day),
Flag Day, July 4" (Independence Day), the first Monday in
September (Labor Day) and Veterans Day.

The criteria for whether a banner permit application should be
considered is whether the banner promotes the “general welfare
.. and economy of the City” pursuant to Section 30-109 of the City
Code. In no case should sponsor advertising occupy more than 50
percent of one side of a banner. Further, it is advised that you
contact the owner of the building to which you plan to attach the
banner to ensure there is no problem with the advertising or any
other information that will appear on the banner.

The completed application/permit and the certificate of insurance
are to be returned to the Traffic Engineering Office at 1802
Courtland Road, NE, Roanoke, Virginia 24012. We will then process
the application/permit for approval.

Please call 853-2385 if you should have any guestions regarding
these instructions.
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APPLICATION/PERMIT FOR ERECTION OF FLAGS, BANNERS & HOLIDAY DECORATIONS
ON CITY FACILITIES

NAME of person completing application ("Applicant"):

(An application executed on behalf of a corporation must be executed by the President, an application
executed on behalf of a Partnership must be executed by a Pariner and an application executed on behalf of
an unincorporated Association must be executed by its President, a Trustee or a Board member.)

Local Address:

Telephone No.

If applying on behalf of an organization, state:

Name of Organization ("Permittee"):

Address of Permittee:

Office or capacity of Applicant in Organization:

Applying for erection of flags banners holiday decorations
Information concerning flags, banners or holiday decorations

(a) Erection Date:
®) Removal Date:
(c) Size:
(d) Material:

(e} Description of flags, banners or holiday decorations:

® Locations (identify by building name, street name, etc.):

(2) Attached to:
(1) Building
(ii) Signal Pole
(iii) Street Light Pole



4. Person or entity responsible for erection and removal* of flags, banners or holiday decorations:

(a)
(b)
(©)

Name
Address
Phone #

*Removal of banners shall include all support cable

5. The Applicant and the Permittee hereby agree to erect the above described items subject to the
requirements of Sections 30-109 thru 30-113, Code of the City of Roanoke (1979), as amended,
which require, among other things, that:.

(a)

(b)

©

(d

Application shall be completed and submitted at least thirty (30) calendar days prior to the
time proposed for the erection of flags/banners/heliday decorations.

Under no circumstances shall the' size or shape of any holiday decoration, flag or banner
interfere with the visibility of any traffic control device from ground level, the movement of
traffic or the illumination of streets. No banner shall, at any point, be less than seventeen
(17) feet above ground level.

The Applicant or the Permittee for such a permit shall obtain any and all necessary
permissions for the erection and maintenance of a flag, banner or holiday decoration from
any affected private property owners.

The Applicant and the Permittee shall indemnify, keep and hold harmless, the City, its
officers, agents and employees from any and all claims, legal actions, judgments or
liabilities, and for any expenses incurred, including attorney fees, arising out of the erection
maintenance or removal of each holiday decoration, flag or banner.

6. Prior to the issuance of this permit, the Applicant or Permittee shall obtain a certificate of insurance
for public liability in the proper amounts and form, as prescribed by the City's Risk Management
Officer. Said certificate of insurance shall name the City, its officers, agents and employees as an
additional insured and shall be filed with the City's Risk Management Officer more than ten (10)

calendar days before the first day of display of any holiday decoration, flag or banner, erected by
the Permittee.

Permittee:

By:

Its:

Signature of Applicant Title, Position or Office

Signature(s) of owner(s) of affected property (Properties) to which banners are to be fastened (if applicable)

Signature:

Signature:




Approval of Insurance:

City’s Risk Manager

SPECIAL CONDITIONS OF APPROVAL (if applicable).

APPROVAL AS TO FORM: Date:
City Attorney

APPROVED: Date:
City Manager

APPROVED AS TO EXECUTION: Date:
City Attorney

Please return application to: Traffic Engineering Office
City of Roanoke
1802 Courtland Road, N.E.
Roancke, VA 24012

copy: Applicant
Communications

Revised 7/05



